[image: image1.jpg]



Llangynog Memorial Hall Committee - Health & Safety Policy
This is the statement of general policy and arrangements for:  Llangynog Memorial Hall

Overall and final responsibility for Health and Safety is that of:  All Trustees of Llangynog Memorial Hall
	STATEMENT OF GENERAL POLICY


	ACTION/ARRANGEMENTS 


	To prevent accidents, cases of ill health and provide adequate control of health and safety risks arising from the activities carried out (as authorised by the Llangynog Memorial Hall Committee) within the premises.
	A risk assessment shall be completed and actions arising implemented. A copy of the risk assessment shall be maintained and reviewed for adequacy whenever a new activity is authorised.

	To provide adequate awareness to ensure employees and volunteers carry out their assigned duties in accordance with this policy.
	Employees and volunteers are made aware of this policy and if deemed necessary, either by this policy or relevant legislation shall be provided with appropriate training. Records of formal training shall be maintained.

	To engage and consult with employees and volunteers on health and safety conditions and provide advice as requested.
	Staff and volunteers consulted on health and safety matters as they arise and input requested for periodic health and safety performance reviews or sooner if required.



	To implement emergency procedures – evacuation in case of fire or other significant incident.
	Escape routes well signed and kept clear at all times. Evacuation plans are tested from time to time and updated as necessary. Carry out fire risk assessment annually.

	Regular checks of fire related equipment, alarms, lighting and exits.
	Schedule put in place

	Portable appliance testing to be completed annually.
	July each year.

	Electrical Test to be completed every five years.
	Completed July 2022, next due July 2027.

	To maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage/use of substances.
	Toilets, washing facilities and drinking water provided.                                                                         System in place for routine inspections and testing of equipment and machinery and for ensuring that action is promptly taken to address any defects. 

Staff trained in safe handling/use of substances. (See www.coshh-essentials.org.uk.)  

	Health and safety poster is displayed on the Noticeboard.  
	To be updated if H&S poster is updated.

	Kitchen Cleaning Regime:  All volunteers to be aware to clean kitchen thorough before and after use. 

The kitchen to be deep cleaned, including filters monthly
	Signage to be place in kitchen

A schedule to be put in place.

	Manual Handling and Ladder Usage: All volunteers to be aware of using ladder safely and lifting correctly.
	Information to be included in the booking form and posters put-up on the noticeboard.

	First-aid box and accident book are located in the Kitchen.

Serious accidents and ill health at work reported under RIDDOR: 

(Reporting of Injuries, Diseases and Dangerous Occurrences Regs)   www.hse.gov.uk/riddor Tel: 0845 300 9923
	Content of first aid box to be checked monthly to ensure integrity of packaging and all limited life items are within shelf life.
Accident book to be reviewed on regular basis and where possible lessons learned implemented.

	Food Hygiene:  The Hirer shall, if preparing, serving and/or selling any food, observe all relevant food health and hygiene legislation and regulations. If the Hirer arranges sub-contracts for the supply of food and drink, he shall ensure that his/her sub-contractor complies with these regulations.
	Include in booking form Terms and Conditions

	This policy is subject to review, monitoring and revision annually by:
	


	Signed on behalf of the 

Llangynog Memorial Hall Committee
	Name
	Position
	Date
	Review Date

	
	Geraint Evans
	Chair
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